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IHOJIMTUKA
OBPABOTKU INEPCOHAJIBHBIX TAHHBIX
MAOY «COII I.TENJIMYHBI»

1. O01mme moJ1oKeHus

1.1. Hacrosmass nonuThuka 0OpabOTKM MEPCOHAIbHBIX JAHHBIX MYHHIMIAIBHOTO aBTOHOMHOTO
obmeoOpa3oBarenibHOro  yupexaeHust «Cpennsst oOmieoOpasoBarenbHas mikona M. TermanuHbIi
MyHUIUIAIEHOTO oOpa3zoBanus «I'opox CaparoBy» (nanee — [lonuTuka) onpenenseT meau oopadboTKu
NEPCOHATBHBIX JJAHHBIX, KATETOPUH U MIepedeHb 00padaThIBaEMbIX EPCOHATBHBIX JIaHHBIX, KATETOPUU
CyOBEKTOB, MEPCOHAIbHBIE JaHHbIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU HX OOpabOTKH U
XpaHEeHHUs, TOPSIOK YHUUTOXKEHHS IEPCOHATBHBIX JAHHBIX NP JOCTHXKEHUH LieIel X 00paboTKU M
IIPU HACTYIJICHUH UHBIX 3aKOHHBIX ocHOBaHMH B MAOY «COIIl n. Tenmmuunsiit» (nanee — llko:na).

1.2. JlokanbHble HOpPMATHUBHBIE AaKThl W WHBIE JIOKYMEHTBI, perIaMeHTHpYIole o0paboTKy
nepcoHaIbHBIX AaHHBIX B LlIkose, paspabaTeiBatoTcs ¢ yueToM nojoxeHuit [lonutuku.

1.3. [euctBue IlomuTuku pacnpocTpaHsSeTCss Ha MepCcOoHalbHblEe JaaHHbIe, KoTOopwle Illkomna
00pabaThIBaeT C UCIIOIB30BAHUEM H 0€3 MCTIOIB30BAHMS CPE/ICTB aBTOMATHU3AINH.

1.4. B IlonuTHke UCIONB3YIOTCS CIAEAYIOLIUE TOHATHUA:

NEepCOHAIbHBIE JaHHble — J100as HHPoOpMaIMs, OTHOCSIIAACA TMPSMO WIM KOCBEHHO K
OTIpeIcIEHHOMY WU OTpeeiseMoMy (hHU3HUecKOMY JHITY (CYOBEKTY MEPCOHATBHBIX TAHHBIX);
MEPCOHAIbHBIE JIaHHbIE, pa3pellleHHble CYObEKTOM MEPCOHAIBHBIX JTaHHBIX Ul PacHpOCTpaHEHUs,
— IepCOHAJIbHbIE JIaHHbIE, JIOCTYN HEOTPAaHHMYEHHOTO Kpyra JHI[ K KOTOPBIM IPEI0CTaBJICH
CyOBEKTOM TMEPCOHANBHBIX JAaHHBIX MYTEM Jaud COTJacHs Ha oOpabOTKy MEepCOHANBHBIX TaHHBIX,
pa3pelieHHBIX CYOBEKTOM TMEpCOHAJbHBIX JaHHBIX [UIsI PAaclpoCTpaHeHHs] B  MOpPSAKE,
npeaycMmoTpenHoM DenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);
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orepaTop MepcoHaIbHBIX JaHHBIX (onepartop) — llIkona — ropuanueckoe Juio, CaMOCTOSITENbHO UITH
COBMECTHO C APYTUMH JIMIIAMH OpTraHU3yIolIee U (MJIK) OCYLIECTBIsoIee 00paboTKy MepCOHATBHBIX
JAHHBIX, OIpeeNsIoNIee 1esid 00padOTKU MEPCOHATBHBIX JAaHHBIX, COCTaB MEPCOHAIBHBIX JIaHHBIX,
noiyIekanmx oopaboTke, AelicTBU (OTepalim ), COBEpIIaeMbIe ¢ IePCOHATBHBIMU JAHHBIMU;
00paboTKa NMepCOHABHBIX JaHHBIX — IEHCTBHE (OTIEepaIlysl) UM COBOKYITHOCTh ACHCTBUH (OTIEpAIIHiA)
C TMEPCOHATBHBIMH JAHHBIMU C WCIIOJIb30BAaHUEM M 0€3 MCIOJB30BaHUs CPEICTB aBTOMATH3allWH,
BKJItOUasi cOOp, 3amuch, CHUCTEMATH3allMI0, HAKOIUIEHWE, XpaHEHHe, yTOYHeHHe (OOHOBIEHUE,
U3MEHEHHE), U3BJICUCHHE, UCIIOIb30BaHUE, IIepeady (pacnpocTpaneHue, MpeIoCcTaBIeHne, JOCTYI),
o0e3nuunBaHue, OJIOKUPOBAHUE, YATICHUE, YHUUYTOXKEHHE;
ABTOMATU3UPOBaHHAsT 00pabOTKa MEePCOHANBHBIX JAaHHBIX — 00pabOTKa MEPCOHANBHBIX JAHHBIX C
MOMOIUIBIO CPEJICTB BIYUCIUTEIHHON TEXHUKH;
pacmpocTpaHeHHE IEPCOHABHBIX JIAHHBIX — JICHCTBUS, HAIIPABJIICHHBIC HA PACKPHITHE MIEPCOHATBHBIX
JTAHHBIX HEOMPEEICHHOMY KPYTY JIUIL;
MPEIOCTABIICHUE TICPCOHANBHBIX JAHHBIX — JCHCTBHS, HAITPABJIICHHBIC HA PACKPHITHE ITEPCOHATBHBIX
JTAHHBIX OIMPE/ICTICHHOMY JIUILY WM ONPEISIICHHOMY KPYTY JIHIL;
OJIOKHpPOBAaHME TEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpaiieHue 00pabOTKU IMepCOHATBHBIX
JTAHHBIX (32 MCKIIIOUYEHUEM CIIydaeB, eciii 00paboTka HeoOXoauMa Jis YTOYHEHHsI ePCOHATbHBIX
JIAHHBIX);
VHUUTOXKEHHE T[EePCOHANBHBIX MJAHHBIX — JIGUCTBUA, B pe3yjlbTaTe KOTOPBIX CTAaHOBUTCS
HEBO3MOXKHBIM BOCCTaHOBHTH COJICPIKaHUE MEPCOHAIBHBIX JAHHBIX B HH()OPMAIIMOHHOW CHUCTEME
MEPCOHAIBHBIX JIAaHHBIX U (WJIHM) B pe3ysbTaTeé KOTOPHIX YHHUUYTOXKAIOTCS MaTepUAbHBIE HOCUTEIH
MEPCOHAIBHBIX JTAHHBIX;
o0e3nMuyrBaHNe TEPCOHANBHBIX JAHHBIX — JCHCTBHS, B pE3ylbTaTe€ KOTOPBIX CTAHOBUTCS
HEBO3MOXKHBIM 0€3 UCIOIb30BaHUs JOMOJHATEIPHON WH(OPMAIIMN OTPECIIUTh TPHHAIC)KHOCTh
MEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEePCOHANBHBIX JaHHBIX;
uH(OPMAIMOHHAS CHCTEMa ITePCOHATBHBIX JAHHBIX — COBOKYITHOCTH COJIEPIKAIIXCs B 0a3aX TaHHBIX
MEPCOHANBHBIX JIaHHBIX U 00eCreuyMBaroMMX HUX O0padOTKy HMH(DOPMAIMOHHBIX TEXHOIOTHIA
U TEXHUICCKUX CPEJICTB;
TpaHCTpaHWYHAs Tepeladya TEepPCOHATbHBIX MaHHBIX — TMepeAada MEePCOHANbHBIX JaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOTO TOCYJIapcTBa OpraHy BJIACTH HWHOCTPAHHOTO  TOCYAapCTBa,
WHOCTPaHHOMY (PH3UYECKOMY JIUILY UM MHOCTPAHHOMY IOPUAMYECKOMY JTHUILY.

1.5. IlIxona kak onepaTrop NepPCOHAIBHBIX JaHHBIX 00sM3aHa:

1.5.1. Cobmronath KOH(PHUIEHUIMAIBHOCTh MEPCOHAIBHBIX JAaHHBIX, @ MUMEHHO HE paclpoCTpPaHSITh
NepCOHAJbHBIC JJAHHBIE M HE NepeAaBaTh UX TPEThUM JHUIaM 0e3 coryiacusi cyObeKTa MepcoHaTbHBIX
JAHHBIX WU €0 3aKOHHOT'O MPEICTaBUTEIS, €CJIM HHOE HE IPEAYCMOTPEHO 3aKOHO/1aTEIbCTBOM.

1.5.2. OGecneunTh CYG’BGKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM IMPEACTABUTCIISAM BO3MOKHOCTDH
O3HAaKOMIJICHHA C JOKYMCHTAMU U MaT€puajlaMu, COACPKAIINMU NX MEPCOHAJIBHBIC TaHHBIC, €CJIIM NHOC
HEC MPEAYCMOTPEHO 3aKOHOAATCIIBCTBOM.

1.5.3. Pa3bsacHaTh Cy6’LCKTaM NEPCOHANIBHBIX NAHHBIX, UX 3aKOHHBIM HPCACTABUTCIIAIM HOPUAUYCCKUC
MOCJICACTBUA OTKAa3a NPCAOCTABUTH IICPCOHAIIbHBIC JaHHBIC.

1.5.4. bnokupoBath WM yAAIATh HEIPAaBOMEPHO 00pabaThiBaeMble, HETOUHBIE TIEPCOHANILHBIEC TaHHBIC
60 obecneunTh X OJIOKUPOBAHUE UITH YAallCHUE.

1.5.5. Ilpekpatuth 0O0paOOTKY M YHUYTOXXHUTb WIM OOE3IMYHUTH IE€pPCOHATbHBbIE HaHHBIE JHOO
o0ecreynTh MpeKpainieHne o0paboTKH M YHHUTOXKEHHE MM 00e3JIMYMBAHHUE NMEePCOHATBHBIX JaHHBIX
TIPH TOCTHXKEHUH [IETTU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHAIBHBIX JAHHBIX WIM OOECIEYHTHh NpeKpalieHue o0padoTku
NEePCOHANBHBIX JAHHBIX B CIydae OT3bIBa CYOBEKTOM MEPCOHATBHBIX JaHHBIX COTacusi Ha 00paboTKy
€ro NMepCOHANbHBIX JAaHHBIX, €CIM HMHOE HE MPEAyCMOTPEHO IOTOBOPOM, CTOPOHOH KOTOpOTO,
BBITOZONPHOOpETaTENIeM WM MTOPYIHUTENIEM MO0 KOTOPOMY SIBIISICTCS CYOBEKT NMEePCOHANBHBIX AAHHBIX,
WIIN MHBIM coryanienueM Mexay Llkomoi 1 cyObekTOM MepCOHATbHBIX JaHHBIX.



1.5.7. IlpuauMath Mepbl, HEOOXOUMBIC U IOCTATOYHBIE 711 00ECTIEYCHUS BBITIOTHEHUS 00s13aHHOCTEH,
HpGI[yCMOTpeHHBIX 3aKOHOM nu HpI/IHSITBIMI/I B COOTBCTCTBHHU C HHUM HOpMaTI/IBHBIMI/I HpaBOBBIMI/I
aKTaMHU.

1.6. llkona BIipase:

1.6.1. CaMoCTOSITETPHO ONpEAETATh COCTAaB M NEepeuyeHb Mep, HEOOXOAWMBIX U JIOCTATOYHBIX IS
o0ecrieueHHs BBIIOJTHEHHS 0053aHHOCTEH, IPETYCMOTPEHHBIX 3aKOHOM M IPUHITHIMU B COOTBETCTBUU
C HUM HOPMATUBHBIMH HNPABOBBIMU aKTaMH, €CJIM MHOC HC MNPCAYCMOTPCHO 3aKOHOAATCIILCTBOM O
NEPCOHAJIbHBIX JaHHBIX.

1.6.2. Mcnonp30BaTh IMEPCOHATIbHBIC JTAHHBIC CY6”beKTOB MNEPCOHATIBHBIX AaHHBIX 0e3 Mx corjacus B
cliydasx, npe€ayCMOTPCHHBIX 3aKOHOAATCIbCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTL IEPCOHAJIbHBIC JTaHHBIC CY6LCKTOB MNEPCOHAJIbHBIX AAHHBIX TPCTbUM JIMLAM B
ClIydasx, IpeaAyCMOTPCHHBIX 3dKOHOAATCIILCTBOM.

1.6.4. Ilopyuuts o0OpaOOTKy NEpPCOHAIBbHBIX MJAHHBIX JAPYromMy JIMIY C cojlacus CcyObekTa
NIEPCOHAJBHBIX JAaHHBIX, €CIM HMHOE HE MPEeIyCMOTPEHO (eaepanbHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJIF0YaeMOT0 € 3TUM JIMIIOM A0T0BOpa. JInmo, ocymecTsisoniee 00padoTKy NePCOHAIBHBIX JTAHHBIX
1o nopyuenuto l1kosbl, 006g3aH0 cO0JII01aTh MPUHIIMITBI U ITpaBHIIa 00paOOTKU IEPCOHATIBHBIX TaHHbIX,
MIPEyCMOTPEHHBIE 3aKOHOM, COOMI0IaTh KOH(PHICHIIMATLHOCTh EPCOHAIBHBIX JAHHBIX, TPUHAMATh
HEOOXOAMMBIE  Mepbl,  HalpaBlE€HHblE  Ha  OOecreueHUe  BBINOJHEHHS  OOS3aHHOCTEH,
IPEYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC Yy4YalllUCCA, POAUTCIIN HCCOBCPHICHHOJCTHUX Y4YallUXCs, UHBIC
CY6’LGKTLI MEPCOHAJIbHBIX JTaHHBIX (,Z[aﬂee - CY6'LGKTBI MNEPCOHAJIbHBIX I[aHHLIX) 00s13aHBbI:

1.7.1. B cuyyasx, mpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpeaocTaBiiaATh llIkone mocToBepHbIE
MepCOHAJIbHBIC JaHHBIE.

1.7.2. Ilpyu W3MEHEHMU NEPCOHAIbHBIX NAaHHBIX, OOHAPYKEHUU OIIMOOK WM HETOYHOCTEH B HHX
He3aMeUINTEILHO coo0maTs 00 aToM IlIkorte.

1.8. CyOBeKThI IepCOHANbHBIX JAaHHBIX BIPABE:

1.8.1. [Momyuyats umHGbOpMAIMIO, KacawoIIylocs 00pabOTKM CBOMX MEPCOHAIBHBIX JaHHBIX, KPOME
CJIy4aeB, KOT/1a TaKOM JTIOCTYI OrpaHuyeH (eaepaibHbIMUA 3aKOHAMHU.

1.8.2. Tpe6oBath oT LlIKONBI YyTOUHUTH MEPCOHATBHBIE NaHHBIE, OJOKMPOBATH MX WM YHHUUTOXKHTb,
€CJIH TEepPCOHAJbHBbIE JaHHBIE SBISAIOTCSA HEMOJHBIMU, YCTapeBIIMMH, HETOYHBIMM, HE3aKOHHO
MOJIYYEHHBIMH UJTH HE ABISIOTCS HEOOXOIUMBIMHU IS 3asIBJICHHOM 1€ 00pabOoTKH.

1.8.3. JlomosHUTh NEPCOHAJIBHBIE JAHHBIE OLEHOYHOIO XapakTepa 3asiBICHUEM, BBIPAXKAKOIIUM
COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6xanoBarp aericTBus win 6e3neiictBue ILIkoabl B yIOJIHOMOYEHHOM OpraHe Mo 3alluTe MpaB
CyOBEKTOB NEPCOHANBHBIX JJAHHBIX WM B CY1€0HOM TOPSIJIKE.

2. [IpaBoBble 0OcHOBaHUS 00Pa0OTKHU NEPCOHATbHBIX JAHHBIX

2.1. TlpaBoBbIMH OCHOBaHHUSIMH OOpabOTKM TMEPCOHANBHBIX NaHHBIX B llIkoie SBISIOTCS ycTaB U
HOPMATUBHBIC IMPABOBBIC AKThI, AJId HMCIOJHCHHA KOTOPBIX U B COOTBETCTBUU C KOTOPBIMHU Ixoma
OCYIIECTBISIET 00paOOTKY MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE:

TpynoBoii KOAEKC, MHBIE HOPMATUBHBIE MMPABOBBIE aKThl, COAECPKAIINE HOPMBI TPYAOBOTO MPaBa;
BromkeTHBIN KOJIEKC,

Hasoroselit koiekc;

I'parknaHCKMI KOIEKC;

CeMelHBIN KOICKC;



https://vip.1obraz.ru/#/document/99/901990046/
https://vip.1obraz.ru/#/document/99/901990046/
https://vip.1obraz.ru/#/document/99/901990046/
https://vip.1obraz.ru/#/document/99/901990046/
https://vip.1obraz.ru/#/document/99/901807664/
https://vip.1obraz.ru/#/document/99/901714433/

denepanbHblil 3aKk0H 0T 29.12.2012 No 273-D3 «O6 obpa3oBanuu B Poccuiickoit denepanumny u
IMPUHATBIC B COOTBCTCTBUU C HUM HOPMATHUBHBIC ITPABOBBLIC AKThI;

COLIMAJIEHOE, TICHCHOHHOE U CTPaxoBOE 3aKOHOAATENbCTBO Poccuiickoit denepanmu;
3aKOHOJIATENLCTBO B cpepe O€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUYECKOH 3AIIUIIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKH IEPCOHATBHBIX MaHHBIX B LlIkoie Takxke SIBISIOTCS
JIOTOBOPBI C (PUBMYECKUMU JIUIIAMH, 3asBJICHUS (COTIacHs, JOBEPEHHOCTH) yYaIIMXCS U POJUTEICH
(3aKOHHBIX ~ TPEJCTaBHTENCH) HECOBEPIICHHOJICTHUX  Y4YallMXCs, Ccorjlacus Ha  00paboTKy

MEPCOHABHBIX JaHHBIX.

3. Hean 06padoTKH MePCOHATBHBIX JAHHBIX, HX KATETOPUHU U NepevYeHb, KATEropuM Cy0beKTOB,
NMepPCOHAJIbHBbIE JaHHbIE KOTOPbIX 00padaTbIBAlOTCH, CHOCOObLI, CPOKH HMX O00padOTKH M
XpaHeHHUs1, NOPSA0K YHHYTOKEHHS MePCOHATbHBIX JaAHHBIX

1. Hean oOpadoTkm: opraHu3anusi o0pPa3oBaTeJIbLHOM [AeATEJILHOCTH MO 00pa3oBaTebHbIM
NporpaMMaM Ha4aJbHOI0 00Iero, OCHOBHOIO 001Iero M cpeaHero o0uero odopa3oBaHus,
JAOMOJIHUTEIBLHBIM 00111€00pa30BaTeIbLHBIM MPOrPAMMaM

Kareropun [TepcoHanibHBIE TaHHBIE CnenuanbHbie
JTAHHBIX JaHHbIE
[Tepeuenn »  (aMuHs, UMS, OTYECTRO; CBeneHust 0 COCTOSIHUM 3J0POBbS
JTAHHBIX » TIOJ;

»  TPAXKITAHCTBO;

» JlaTa U MECTO POXKJICHUS;

» u3o0paxenue (pororpadusi, BUILO);

» TACHOPTHBIC JAHHBIE;

» anpec perucTparyu o MECTY
JKUTEIIbCTBA;

» anapec GaKTHUECKOTO MPOKUBAHMUS;

» KOHTAKTHBIC JaHHbBIE;

»  UHIUBUIYQTbHBIH HOMED
HAJIOTOTJIATENbIIHNKA;

» CTPaxoBOH HOMEp HHIUBHUIYaJIHHOTO
mutneBoro cyeta (CHUJIC);

»  CBEICHMUS 00 yCIIEBAEMOCTH
oOyyaromierocss ¥ JApyrue CBEICHMS,
oOpa3yrommecs: B MPOIEcce peaTnu3aliu
00pa3oBaTenbHOI MPOTrpaMMBbl;

» UHBIC MepCOHAITBHBIC TTAaHHEBIE,
Ipe0CTaBIIsIEMbIe buznuecKkuMu
JIMIIaMHU, HEOOXOMMBIE JUTS 3aKITFOUCHHS
u WCTIOTHEHHUS JIOTOBOPOB,
UCTIOJTHEHUSI HOPM 3aKOHOJIATEIIbCTBA B
cdepe obpazoBaHus

Kareropun Obyuaromuecs, UX poaUTENN (3aKOHHBIE MTPEICTABUTENN)

CyOBEKTOB

CniocoOmr ABTomaTu3npoBaHHas 00paboTka u 6€3 cpeCTB aBTOMATH3AIUH, B TOM YHCIIEC:
00paboTKu

P IIOJlyUCHUE TMEPCOHAIBHBIX JAHHBIX B YCTHOM M THUCbMEHHOH (opme
HEMOCPEJACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;

» BHECEHHS MEPCOHAIBbHBIX JAHHBIX B KYPHAJbI, peecTpbl U MH(POPMALMOHHBIE
CUCTEMBI U TOKyMeHTbI L1IKOIBI.
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Cpoku
00paboTKu

B Teuenue cpoka peanuzanuu o0pazoBaTeIbHON MPOrpPaMMbl

Cpoku XpaHeHus

B tcuenue CpoOKa, YCTaHOBJICHHOI'O HOMGHKHaTypOﬁ JC€JI B 3aBUCUMOCTH OT THUIIA
AOKYMCHTA, B KOTOPOM COACPIKATCA IMEPCOHATIbHBIC TAHHBIC

[Topsimok
YHUYTOXEHUS

B coorBeTcTBHM C HOpﬂI[KOM YHUYTOXCHUSA H 00e3IMYrBaHU MNEPCOHAJIbHBIX
JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS IEPCOHATIBbHBIX TaHHBIX

2. lleab oOpaGoOTKM: BBINOJHEHMS (PYHKUMH M MOJHOMOYMH padoroxaresisi B TPYAOBbIX
OTHOLIIEHUSIX, B TOM YHCJIe 005I3aHHOCTEH M0 OXpaHe TpyAa

Kareropun [IepcoHanbHbIe 1aHHBIE CneunaibHbie buomerpuueckue
JTAHHBIX MIEPCOHAJIbHBIE | IEPCOHAJIbHBIE
JTaHHbIE JTAaHHBIE
ITepeuenb dbamunus, uMs, OTYECTBO; Caenenus o | U300pakenne Ha
JTAHHBIX ToJT, COCTOSIHUH doto u
TPaKJIaHCTBO; 310pOBbsI BUJICO3AIHCH,
JlaTa ¥ MECTO POXKJICHHUS; MOJIy4YEHHBIX  C
nzoopaxenue (hortorpadus); KaMmep
NacCIOpPTHBIE JaHHBIE; HaOMIOICHUS

azapec perucTpanuu o MecTy
KHUTEIbCTBA;

azpec (paKkTUYECKOTro MPOKUBAHUS,
KOHTAKTHBIE JaHHBIE;

WH/IMBUYaJTbHBINA HOMED
HaJIOTOTJIaTEeNbIIUKA,;

CTpaxoBOW HOMEp HWHIWBUAYAIHLHOTO
mutnesoro cyeta (CHUJIC);

CBEICHMUS 00 o0pa3oBaHMH,
KBaJM(PUKAILINY, npogeccnoHaIbHON
MOJITOTOBKE "

MOBBIIICHUH KBATH(PHUKAIUY;

ceMelHOe TOJ0KEHHE, Halludhe JIeTeH,
POJICTBEHHBIE CBSI3U;

CBEJICHUSI O TPYAOBOUN AEATEIBHOCTH, B
TOM  4YHCJI€ HaJMYUE€  MOOLIPEHUH,
HarpaxjaeHui u (WIin) AUCUUTUTMHAPHBIX
B3BICKAHMI;

JIAHHBIE O PETUCTpaIuu OpaKa;

CBEJICHUS O BOMHCKOM YU€Te;

CBEJCHUS 00 NHBAJIMIHOCTH,

CBeZICHHsI 00 yAepKaHUH aTUMEHTOB;
CBEJICHUS O JIOXOJI€ C TPEABIAYIIEro
MecTa paboThI;

WHBIE MIEPCOHAIIbHBIE JTaHHBIE,
MpeocTaBlsieMble pabOTHUKAMU B
COOTBETCTBUU c TpeOOBaHUSIMU
TPYJIOBOTO 3aKOHO/IaTEIhCTBA




Kareropuu PaGoTHuky, KaHIUATH HA paboTy (COUCKATEIN)

CyOBEKTOB

CriocoOsr ABTomaTu3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATU3AIMH, B TOM YHCIIE:

00paboTku . .
MOJIyYeHUE TIEPCOHANBHBIX JAHHBIX B YCTHOM UM MHUCHMEHHOW ¢opme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
BHECEHUS MEPCOHATBHBIX JTAHHBIX B KYPHAIbI, PEeCTPbl U WHPOPMAIIMOHHBIE
cUCTEMBI U T0KyMeHThI [1IkombI

Cpoxku B Teuenue cpoka neMCTBUS TPyIOBOro A0roBopa. Jid KaHAUAATOB — B TEUCHHUE

00paboTku CpOKa, HEOOXOAUMOTO JJIsl PACCMOTPEHUS KaHAUIATYPHI U 3aKII0UEHUS TPYI0BOTO

A0rosopa

Cpoxu xpaHeHus

B TeueHue cpoka, yCTaHOBJIEHHOT'O HOMEHKJIATYpPOU €T B 3aBHCUMOCTH OT THIIA
JOKYMEHTA, B KOTOPOM COJIEP>KATCs IIEPCOHATILHBIC TAHHBIC, B TOM YUCJIC B COCTABE
JIMYHBIX e — 50 ner

[Topsinox
YHUUTOXEHUS

B cootBeTcTBUU C HOpH,Z[KOM YHUYTOXCHUSA U 00e3IMYBaHN MNEPCOHAJIIbHBIX
JaHHbIX [1IKoabl B 3aBUCUMOCTH OT THIIA HOCUTENS MNEPCOHAJIbHBIX JaHHBIX

3. Heap oOpaboTku: peanu3anus TPaxIAHCKO-NPABOBLIX [0rOBOPOB, CTOPOHOM,
BBITOI0NPUHOOPeTAaTEIEM HJIH MOJTyYaTe eM KOTOpbIX siBiasiercs Lllkona

Kareropun [IepconasibHBIE HaHHBIE
TAHHBIX
[Tepeuenn dbamunus, uMs, OTYECTBO;
TAHHBIX NacIOpTHBIE TaHHBIE;
azipec peructpanuu u (Win) (akTUIeCKOro MpOoKUBAHMUS,
KOHTAKTHBIC JaHHBIC,
WHAWBUAYaIIbHBII HOMEP HaJOTOIIaTeNbITNKa;
HOMEp PacyeTHOTO CYeTa;
HOMep OaHKOBCKOW KapThl;
WHBIE TIEPCOHANBHBIE TaHHbIE, MpeAocTaBiseMble (U3MUYECKUMHU JIUIAMH,
HeO6XOJII/IMBIe AT 3aKJTFOYCHUA 1 UCITIOJTHCHHA JOTOBOPOB
Kareropuun KonTtparenTsl, mapTHepbl, CTOPOHBI JJOTOBOpa
CyOBEKTOB
CriocoOsr ABTOMaTH3upoBaHHasi 00paboTKa 1 06€3 Cpe/ICTB aBTOMATH3AIMH, B TOM YHUCJIE:
00paboTku . .
MOJlyYeHUE TEPCOHANBHBIX JAaHHBIX B YCTHOM M THUChMEHHOH Qopme
HETIOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
» BHECEHUS MEPCOHAJBHBIX NAHHBIX B XKYPHAIBI, PeeCTpbl U WHPOPMAIIMOHHBIE
CHUCTEMBI U TOKYMCHTEIL [Ixomb1
Cpoknu B Teuenue cpoka, HeOOXOIMMOTO JUIsl UCIIOTHEHHUS 3aKIF0UEHHOTO J0roBOpa
00paboTKu

Cpoku XpaHeHus

B teuenue CpOKa, YCTaHOBJICHHOI'O HOMGHKJIaTypOf/'I JCJI B 3aBUCUMOCTH OT THUIIA
AOKYMCHTA, B KOTOPOM COACPKATCA NMCPCOHAIILHBIC TAHHBIC




[Topsanox B cootBerctBuu ¢ IlopsaxkomM yHMUYTOXXKEHHUS M 00€3TMYMBAHUS MEPCOHATbHBIX
YHUUTOKEHUS naHHbIX [1IKoIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIS IEPCOHANBHBIX JaHHBIX

4. lleab 00padoTKuU: 0OecniedyeHue 0€30MACHOCTH

Kareropun [TepcoHanbHbIC TaHHBIE
JTAHHBIX

Ilepeuenn »  (amMums, UMs, OTUYECTBO;
JTAHHBIX » TIACIIOPTHBIE TAHHBIC;

» azpec peructpauuu u (Wim) pakTUYecKoro MpoKUBaHMS;
» KOHTAKTHBIE JIaHHbIE

Kareropun ITocerurenu Ikomnsl

CyOBEKTOB

Crioco6s1 ABTOMaTH3UpOBaHHAsA 00pabOTKa U 0e3 CpeACTB aBTOMATH3alMU, B TOM YHUCIIE:
00paboTKn

» I[OJlyUCHUE TMEPCOHAIBHBIX JAaHHBIX B YCTHOM M THUCbMEHHOH (opme
HETMIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTAHHBIX;

» BHECEHUS MEPCOHAJBHBIX NAHHBIX B XKYPHAIbI, peecTpbl U WHGOPMAIIMOHHBIE
cUCTEMBI B IOKyMeHThI [1IkombI

Cpoku B Teuenue nepuoga HaxoxXaeHUs moceTuTelNs Ha Tepputropun Lkoms
00paboTKu

Cpoxu xpaHeHus | B Tedenne cpoka, yCTaHOBJIEHHOT'O HOMEHKJIATYpO#l J1ed B 3aBUCUMOCTH OT THIa
JIOKYMEHTa, B KOTOPOM COJIEp’KaTCs TIEepPCOHAIbHBIE JaHHBIC, B TOM YHCIIE
MuHUMYM 30 THEH B OTHOIICHUH 3alUCel KaMep BUICOHAOIIOICHUS

HOpHI{OK B cootBeTcTBUM C HOpSI,Z[KOM YHUUTOXCHUSA U 00e3TMYBaHUs MEPCOHATIBHBIX
YHUYTOKCHUA JaHHbBIX I1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIS MEPCOHAJIBHBIX TAHHBIX

4. YcioBusi 00pad0TKH NMePCOHAIBHBIX JAHHBIX

4.1. lkonma ocymiecTBiIsieT cOOp, 3aMucCh, CUCTEMATHU3AIMI0, HAKOIUICHWE, XpaHEHWEe, YTOYHCHHE
(oOHOBNIEHWE, UW3MEHEHHWE), U3BIEUYEHHME, WCIONb30BaHHWE, Tepeaady  (pacrmpocTpaHEeHHE,
MpeA0CTaBICHUE, JOCTYI), 00e3IMUrBaHue, OJJOKUPOBAHUE, yaJICHUE U YHUUITOKEHUE MTEPCOHATBHBIX
JAaHHBIX B COOTBETCTBUM C 3aKOHOJATENILCTBOM O TIEPCOHANBHBIX MJAHHBIX U JIOKAJbHBIMU
HOpMAaTUBHBIMH akTamu LIIKombI.

4.2. Bce nepconanbHble ganHble [lIkona momydaer oT cyObekTa MepcoOHaIbHBIX JAaHHBIX, a B CIy4asx,
KOrga CyOBEeKT TepCOHANbHBIX JIAaHHBIX  HECOBEpIICHHOJNETHHH, — OT €ro poauTenei
(3aKOHHBIX IPEACTABUTENEN).

4.3. Tlomyuenue o oOpabOTKYy MEPCOHANBHBIX JAHHBIX, PA3PEUICHHBIX CYOBEKTOM MEPCOHATBHBIX
JMaHHBIX sl pacnipoctpanenus, Illkoma ocymiecTBiaseT ¢ COOMIOJEHHWEM 3alpeToB W YCIOBHUH,
MPEyCMOTPEHHBIX 3aKOHOM.

4.4. [llxomna oObpabaThIBacT MEPCOHATBHBIC TaHHBIE:

e 0e3 UCIOIBb30BaHMSI CPEICTB ABTOMATHU3AIUY;
e C HCIIOJB30BAaHMEM CPEJICTB aBTOMATH3AIlMM B MpOrpaMMmax M MH(POpMAIMOHHBIX cuctemax: «1C:
3apriata u kanapei», «1C: bubnuorekay, « 9NeKTpOHHBIN THEBHHUKY, «IIIkompHAsS KapTay.
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XpaHeHHE NIEPCOHAIBHBIX JAHHBIX:

4.5.1. llIxoia XpaHHUT MIEPCOHAIILHBIE IAaHHBIC B TEUEHUE CPOKA, HEOOXOUMOTO IS JJOCTHXKCHHUSI 1IeTIei
X 00pabOTKH, a IOKYMEHTHI, COJACpIKAIINE TEPCOHANBHBIC JIaHHbIC, — B TEYCHHE CPOKA XPAHCHUS
JIOKYMEHTOB, MPETyCMOTPEHHOI'0 HOMEHKJIATYpOH JIeJI, C YU€TOM apXHUBHBIX CPOKOB XpaHEHUSI.

4.5.2. IlepcoHasibHbIE JaHHbIE, 3a(UKCUPOBAHHBIC HA OyMaXXHBIX HOCUTEISX, XPAHATCS B 3alIUPACMBbIX
mKkadgax b0 B 3aIIMPAEMbIX TOMEIICHUSX, JOCTYI K KOTOPBIM OTPaHUYEH.

4.5.3. llepcoHasibHble JaHHbIE, OOpalOaThIBa€Mble C MCIIOJIB30BAHUEM CPEJICTB aBTOMAaTHU3allUu,
XPpaHATCS B TAKOM MOPSIKE U HA YCIIOBUAX, YTOOBI UCKIIOYUTH HEMPABOMEPHBIH HITH CITy4aifHBIN JOCTYIT
K HUM, YHUYTO)KEHUE, U3MEHEHHUE, OJJOKMPOBaHUE, KOIIMPOBAHUE, NIPEIOCTABIEHUE, PACIIPOCTPAHEHUE
[IEPCOHAJIBHBIX JAHHBIX, @ TAK)KE€ HMHbIC HEIPABOMEPHBIC JECUCTBUSA B OTHOLICHUU IEPCOHAIBHBIX
JAHHBIX.

4.6. Jluma, OTBETCTBEHHBIC 3a 00pabOTKYy IepcoHaIbHBIX naHHBIX B Illkorne, mpekpamaroT ux
00pabaTbIBaTh B CIEAYIONINX CIydasx:

e JIOCTUTHYTHI Lie1H1 00pabOTKH NEPCOHANbHBIX JAHHBIX;
e HCTEK CPOK JIWCTBHUS corjacusi Ha 00pabOTKy MEPCOHAIbHBIX IaHHBIX;
e OTO3BaHO corjiacue Ha 00pabOTKY EPCOHAIBHBIX JaHHBIX;
e 00paboTKa mepcoHaTbHBIX JaHHBIX HETPAaBOMEPHA.
4.7. Ilepenayua nepcoHAIbHBIX JTAHHBIX:

4.7.1. llIxona obecneynBaeT KOH()HUICHIIMAIBHOCTh IEPCOHAIILHBIX JIAaHHBIX.
4.7.2. lllkona nepenaeTr NepcoHaNbHbIE JaHHBIC TPETHUM JIMIIAM B CIEIYIOIINX CITy4asX:

e CcyOBEKT MepcOHAbHBIX JAHHBIX JaJl COrlacue Ha nepeaayy CBOUX JIaHHbIX;
e T1epedaTh JaHHblE HEOOXOJMMO B COOTBETCTBUHM C TPeOOBaHUSAMH 3aKOHOJATENbCTBA B paMKax
YCTaHOBJIEHHON IIPOLEAYPHI.
4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO NIEpeady EPCOHAIBHBIX JAHHBIX.

5. AKTyaJ’II/IEIalII/Iﬂ, HCIIPABJICEHUE, YIAJTCHUE U YHHUYTOKECHUEC MMEPCOHATBHBIX TaHHBIX, OTBETHI HA
3allpoOChbl Cyﬁ'beKTOB MNEPCOHAJTBHBIX JTAHHBIX

5.1. B cnydae npenoctaBieHus: CyObEKTOM NEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM MPEICTaBUTEIIEM
(akTOB O HEMOJHBIX, YCTapEeBIIUX, HEJOCTOBEPHBIX WM HE3aKOHHO TMOJYYCHHBIX MEPCOHATBHBIX
nauubix [1Ikona akryanusupyer, UCTIpaBisieT, OJOKUPYET, YAAISET WIM YHUUTOXKAET UX U YBEIOMIISIET
0 CBOMX JICHCTBUAX CyOBEKTa MEPCOHATBHBIX JaHHBIX.

5.2. HpI/I JOCTHKEHMU LIeIeH 06p360TKI/I NEPCOHAJIbHBIX NAHHBIX, 4 TAKIKC B CJIY4aC OT3bIBa CY6T;CKTOM
NEpCOHAJIBHBIX AJAaHHBIX COrJlaCus Ha o6pa60T1<y NEPCOHATIBHBIX AAaHHBIX IICPCOHAIBHBIC IaHHBIC
MNOoICKAT YHHUYTOKCHHUIO, CCJIM HWHOC HC IPEAYCMOTPCHO JOTOBOPOM, CTOpOHOﬁ, moJryqaTteiicmMm
(BLII‘ O,Z[OHpI/IO6pCTaTCJ'ICM) IO KOTOPOMY ABJIACTCA Cy6’LeKT MEPCOHANILHBIX TaHHBIX.

5.3. YHHUUYTOXCHUE JAOKYMCHTOB (HOCHTeHCﬁ), COACPpIKAIINX TCPCOHAJIBHBIC JTAHHBIC, TIPOU3BOJUTCS B
COOTBETCTBUHU C HOpSI)IKOM YHUUYTOXCHUSA U 00e3TMYNBaHUS NEPCOHATIBHBIX JaHHBIX Ikoner B
3aBUCHUMOCTH OT THUIIA HOCUTCIIA IICPCOHAJIBHBIX JAHHBIX, B TOM YHUCJIC ITYTECM U3MCIIBUCHUS IPCACPC,
CTUpAaHU UIIN (I)OpMaTI/IPOBaHI/IH SJICKTPOHHOT'O HOCHUTCIIA.

5.7. Tlo 3ampocy cyOBeKTa MepCOHAIBHBIX ITaHHBIX WM €ro 3akoHHoro mpexactrasutens Illkoma
coobmiaer emy uHbopMaluo 06 00paboTke MePCOHANBHBIX JAHHBIX CYOBEKTa B CPOKU U B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOM.
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